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TIMELINE AND NOTIFICATIONS: DISTILLERIES – NEW REMITTANCE MODEL  
 
This document provides a snapshot of the new process timeline and documents distilleries will see under the new 
remittance model, effective March 4, 2018. 
 
New Remittance Model Process Timelines 
 

 
 
 
Day 1: You will submit a batch via DSWR. You will have access to your Batch Control Summary in DSWR as you currently 
do today. (See page 2 for example). You can also export the transaction details included in each batch into .csv format 
using the DSWR Search tools. The DSWR User Manuals will be updated to reflect the new instructions.  
 
Day 2: The LDB validates and processes your data, and calculates the amount due to you. 
 
Day 3: You will receive two emails from the LDB with attachments. Please note, these emails will be sent to the email 
address you indicate in the PAD agreement – it is very important that you notify the LDB if this email address changes. 
  

• The first email will include an attachment of the LDB Cost Details for Direct Sales Report (see page 3 for 
example).  

• The second email will include an attachment with your Pre-Authorized Debit (PAD) Settlement 
Notification (see page 4 for example). This attachment will serve as the withdrawal notification mentioned 
in your PAD agreement. 

 
Day 4: You will ensure that sufficient funds are available in your designated PAD bank account. 
 
Day 5: The LDB will withdraw the amount detailed on the PAD Settlement Notification from your PAD bank account.  
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End of Month: At the end of each month, you will receive a Statement of Account that will show a summary of all 
transactions processed on your account throughout the month (see page 5 for example).  
New Remittance Model – Examples of Notifications 
 
As outlined above, you will receive four reports/notifications to support your accounting and reconciliation tasks.  
 
These are: 

1. Batch Control Summary 
2. LDB Cost Details for Direct Sales Report 
3. Pre-Authorized Debit (PAD) Settlement Notification 
4. Statement of Account 

 
1. Batch Control Summary 
 
Intent of this document: To provide you with a summary of your direct sales and returns reported in each batch. 
 
How to access this document: As you do today, the Batch Control Summary can be found in the Direct Sales Web 
Reporting (DSWR) application. 
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2. LDB Cost Details for Direct Sales Report 
 
Intent of this document: To provide you with information on the supplier cost of all your sales and returns, GST on 
supplier cost and container deposits (if applicable). The LDB Cost Details for Direct Sales Report will be produced for 
each batch reported in DSWR.  
 
How to access this document: This report will be emailed to you approximately two days (as per the timeline on page 1 
of this document, this would be on Day 3) after you submit your batch in DSWR. 
 
Email sample: 

 
 
Report sample (attachment to the email above, in .csv format):  

 
 
 

3. Pre-Authorized Debit (PAD) Settlement Notification 
 
Intent of this document: To provide you with notification of the amount to be debited from your PAD bank account.  
 
How to access this document: This notification will be emailed to you approximately two days (as per the timeline on 
page 1 of this document, this would be on Day 3) after you submit your batch in DSWR. 
 
Email sample:  
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Notification sample (attachment to the email above):

 
4. Statement of Account 
 
Intent of this document: To provide you with a monthly statement of account that incorporates all transactions reported 
in the month. This is to be used for your reconciliation purposes.  
 
How to access this document: This report will be sent to you at the end of the each month. 
 



 
 

5 | P a g e  
 

 
 


